
 

PLEDGE ENVELOPE INSTRUCTIONS 

1 Contact information is  

essential for United Way in 

case there are any questions.  

# of employees is the only 

way we have of updating that  

information on a company 

each year. 

3 Fill in the number of Giving 

Cards needed and UW will 

deliver them.  If you have  

giving cards fill in the number 

distributed. 

2 Completely filling in the 

ALL the donation  

information sections serves 

as a cross check and balance 

for the company’s total giving. 

4 When your envelope is  

complete either deliver to 

United Way or contact us to  

pick it up. 

Please make sure the Pledge Envelope is COMPLETELY filled out and 

the necessary pledge forms/checks/cash/etc. are enclosed. 

  

Don’t forget to hand out GIVING CARDS for anyone donating $100+. 


